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In this session, you learned how to
create a new workbook, use basic
formulas, and apply formatting.
Additionally, you learned how to
download data from myCSUB and
perform various formula and
functions.

Trainiiy Content

* Basic Excel Concepts
* QueryData

* Formatting Data

* Basic Formulas

* Sorting Columns

* Hiding Columns

* Freezing Panes

* Filtering Data

* Conditional Formatting
* Sub-totaling

* Pivot Tables

* Printing
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To learn more or refresh your memory on
the topics covered, please refer to the
following GCFLearnFree.org tutorials.

Excel 2016 Basics

Lesson 1: Getting Started with Excel
Lesson 3: Creating & Opening Workbooks

Working with Cells and Sheets

Lesson 5: Cell Basics

Lesson 6: Modifying Columns, Rows, & Cells
Lesson 7: Formatting Cells

Lesson & Understanding Number Formats
Lesson 12: Page Layout and Printing

Working with Formulas and Functions

Lesson 13: Intro to Formulas
Lesson 16: Functions

Working with Data

Lesson 18: Freezing Panes & View Options
Lesson 19: Sorting Data

Lesson 20: Filtering Data

Lesson 21: Subtotaling Data

Lesson 22: Tables

Lesson: 24: Conditional Formatting

Doing more with Excel

Lesson 27: Intro to Pivot Tables
Lesson 28: Doing More with Pivot Tables

Campus Trainity
Tammara Sherman
training@csub.edu

661-654-6919
www.csub.edu/training/tss/
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GCF LearnFree.org
Provides great step-by-
step instructions and
videos from basic to
advanced users.

YoulMi: excel 2016 basics Q vpoad | )

Filters ¥ About 163,000 results

Microsoft Excel 2016 - Full Tutorial for Beginners [COMPLETE]*
u Office 2016 i L l !
e 6 months ago * 38,662 views
Exce | [VOICE + TEXT] Get into a new Way of Learning Microsoft Excel 2016. Excel
X 2016 tutorial for beginners, getting started, basics.
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Excel 2016 from Scratch - Introduction and Navigation
kalmstrom.com

11 months ago * 5,172 views

Excel 2016 beginners course, also suitable for earlier versions. This video
explains the basic terms and shows how to navigate in ..

EXCEL'2016 FROM SCRATCH [

INTRODUCTION

Excel 2016 Basics: SUM, MIN, AVERAGE, COUNT etc. - Excel
Made Easy

Sali Kaceli

1 month ago + 790 views

available on the web.
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Excel 2016 is the spreadsheet application in the Micrasoft Office 2016 suite. This tutorial will show you howrto use the
powerful tools in Excel 2016 for arganizing visualizing, and calculating your data.

Ifyou'd like more practice creating formulas, you may also want ta check aut our Excel Formulas tutorial!
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Excel 2016 basics

Getting Started Understanding Creating and
with Excel OneDrive Opening

Modifying Formatting Cells Understanding
Columns, Rows, Number Formats
and Cells

Using Find & Checking
Replace Spelling
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GCFLearnFree.org

YouTube

Provides great videos
from basic to advanced
users.

YouTube

Search Engines
Provides great videos,
forums, and instructions
from basic to advanced

users.

Google Search

Go gle excel 2016 basics

Al Videos Shopping News Images More » Search tools

About 4,380,000 results (0.44 seconds)

Excel 2016 training - Office Suppeort - Support - Office.com
htips://support.ofice.com/.../Excel-2016-training-11af2a19-c46d-4b53-... v
Tip: Check back from time to time. More Excel 2016 courses are on the wayl Create
your first workbook using Excel 2016. Learn the basics of Excel 2016

Free Excel 2016 Tutorial at GCFLearnFree

www.gcfleamfree org » All Topics ¥ GFC LeamFree +

Feb 9, 2016 - Excel 2016 is the spreadsheet application in the Microsoft Office 2016
suite. This tutorial will show you how to use the powerful tools in Excel ._

Excel 2016 from Scratch - Introduction and Navigation ...
E—— \tp s/ WY OUTUDE . cOM/watch Pv=uf)-GZTF04

Mar 27, 2015 - Uploaded by kalmstrom_com

Excel 2016 beginners course, also suitable for earlier versions.
il This video explains the basie terms and shows ...

xcel 2016
g.edufckeditor._ /fexcel2016.pdf ¥ American College of Greece ~
016. Quick Start Guide. New to Excel 20167 Use this guide to learn the basics.
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